APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCIIVED AND IHeTCRY
, . B . : ' RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on compieting this form, Forward signed original to

Department of Archives and History, Records Managemcnt Dms:on 330 Capitol Avenue, Atlanta, Georqm 30334
Attention: Schaduling Section.

FOA AGENCY USE - | 1, Agency Address Georgia Department FOR AECOADS MANAGEMENT USE
Apgptication Dete of Human Resources - Division of 'Am“ﬂtiOﬂNumb" )
Physical Health - Family Health 5 \'Z&, A
~ [Aspiication Number Services Section - Maternal / Date Compietsd
T Child Health Unit - Room 365-8 1 T W A
. e Tt B byl Sl = Atlanta, Ga&. 30334 | - 9 1978
2. Person to Contact : ' ~ Working Tide Telsphone Number
: rvAcrlon Requested ‘ T . . A — :
s O Esmbush Retantion Schedule: record will continue to sccumulate. Records Series
5 a Disposoofpuuntaemmulation.nofurdwracwmuhtlon antmpated - : Title[Divlsion
Amend Agplicasion No. o 15=118 ___ Check One: @ Crangs; O Suparcads; 0 Voig TeoTganization]
4, Datei of Series s Racords Series Title (folfowedby title used in office; :fd.-ffarmtl - '
Earllest - Latest ;
i Child Health Program Subject Flles
8. Division arki Offics Function What is the function oftheDms:on and the Offics in which this m:ord saries is crutsd?

1E2 Record Series Dascription This file cnntams the following documents {indud' form numbers and titles, it any}:
' Attach ump!as of the fiie.

~ Documaents relating to:

Included ars:

File is arranged:

8. Monthly Referance Rats - How 6ften are records referred to which are:

Onetosixmonthsold . ; Seven 1o ‘tweive months old e ___; Thirteen to twenty -four months old
twenty- -five months and older .

9. Anmul Rats of Accumulation of Records - . PR
_kattor size drawers : Logal-size drawers = =T _;Shelves _______ :Other (specify

. L~
1 4

AR=BO=71; Rev. 76




L. Fl
2 o
- . . - e = - -~

-

10. Chutlénriaiu _(Place an "x" in the proper columnl

3. I3 this the offlcial copy of the series?
If nat, where is it? : : _
b. Does the ums contain confidential information nqu:rmg secumv handhng? 1f ves, cml/ay or ngulatmn.

| YES | NO |

| e lsthisa vital record? ' : ' - /
+- | d. Does this series have historical of long term research value? ' /
. When one or two documents in the file make it neeessarv to-keep the entire file for/t long pmod could these '

g lsthe Infomutlon contained in this series ever analyud andlor recocded ina symmanzed report?
1t vn.m__mnv‘

h, Is thers a duplication of this serias in your office, or in another ofﬁca or ager{cv?
if vas, where? /

i !ltﬂnaﬂnfﬂtmaamaa.anmmulariv micrafiimed? ___ /
Dmm_mmdxnn.mmmﬂmmnmmm? —

| 11 Hmmlon Requirsments

_o._Sutu Law
- b, Statute of limitation

The following requires the series to be
d. Audl}Z iod

m
years.

_‘ years,

~ a. Adrministrative need

i

¢ Pederal law f. Federal retention instructions

’ Anich; copy or excart of laws or rigulatior’is. Explain administrative

12. Approved Disposition Instructions - Thls agency recommends that the file series be cut off at the end of each:

O Catencar Y.:Efl Year; O Other
———— monthis) — year(s}; then
yesar(s); then
/_year(s); then

then,

O Hold in the current files ares
O Transfer to local holding arsa; hold
Q1 Transfer to State Records Center; hold
QO Destroy. - - o
O Teansfar to State Archives for permanent r'ten}lon
() Oth-r (prﬁ'y}

. I
I} L R . . .- T .
Thess instructions apply 7/prior and future accumulations of the saries.

Records Management Officer_ (Signature} Date

"Agency Head/Designes _ (Sigrature) Date

i -
ﬁfzz‘bgth;w. CrCaT:Ii TR.u. 9/15/78

State Records coinmin'e. (Signature) Date

Recommandations in para-

graph 12 are approved,
{If disspproved, attach letter
of éxplanation.)

$tate Auditor/Designee
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4-29-)4%

Secretary of State/Designee

@uu_u:,l

F-2.b-78

Attomnv Genorallouagnee
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7 TATE B ' : oirx:; or.nlcnnrnn! OF STATE
SN A;,..cation for DEPARTNENT 07 ARCHIVES & BISTORT "?
ceoera . RECORDS DISPOSITION STANDARD  wscoass manmcrwesr orvision

July 30, 1975

e
Application late INSTRUCLIONS -

—— —
Saa separate inatructions for sompletion ~f

FOR RECONDG MANAGEMENT DIVISION USF

front and reverss of this form. Sigm oPiginal and twe copies Dete Meceived Applicstion No. llate Complet sl

o]
38

Agrncy Appliceticon Ro and foruvard to Pepartment of Arakivas and Nistory, dttentian
; \

DHR-DPH - 44 Racords management cfficer.

JUL 31 1875 725179 AUG 17 1975

T

Y 'Unrlln“ Title b .-ru‘ L IN
Atlanta, Georgia 30334 tlerk TI 6 5het722
7.ACTION REQUESTED
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PREJENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

g.Earliest & Latest 9. Exact Series Title

ACFN 1, Livisi. n. Subdivislan b Adalnistering I'fPire Addrens

Georgia Department of Human Resources
Division of Physical Hedlth - Child Health Unit
47 Trinity Avenue, S. W. = Room 213-H

Perenn tn voptart
.

Mrs., Pat Melson

Dates of Series
1968 to date CHILD HEALTH UNIT SUBJECT FILES

0.

What is the function df the office in which this record series is created?

The Division of Physical Health is responsible for the administration, direction, and coordina-
tion of the physical health programs throughout the State. This is accomplished by the
establishment of health standards for business, housing, field operations, and hospitals-

the improvement of the physical and dental health of adults and children; the diagnosis and
control of diseases; the supervision of construction and licensure of health facilities-

and the daily State-wide program of registration, statistical coding, certification and
preservation of the births, marriages, divorces and annulments of marriage, and deaths

that occur each year in the State,

The Child Health Unit has the responsibility to improve and promote health care for all
children in CGeorgia by increasing services t¢ them through development of the capabilities
of local and district health departments, as well as other agencies which provide preventive
and maintenance health services for children and their families, '

. This file contains the following documents (include form numbers and titles; if any,

and file arrangement). ol i) -

Documents relating tq/grograms serving infants, children and youth in the State,

Included are papers which give information abous scree %Pngﬁggfsps to detect various diseases

and defects in infants, children and youth;®"gor sogps concérne éfth emphasizing the -

responsibilities of the public health nurse and to deliver continuing information and
methods in caring for healthy children, as well as those who need special care, through
teaching proper nutrition, nursing care, and demonstrating techniques for observing
children for signs of illness, vision, hearing and other health problems,

The file is arranged alphabetically by category; thereunder alphabetically by subject.

ATTACH SAMPLES OF THE FILE

~ — _ |
. EQUIPHERT neCuplRL No. of bDrawvers Cu. Pt. of Records Bo. of Dravera Cu. PL. of Records
Letter-stae ¥iie Drevers 4 6 ABNUAL RATE OF ACCUMULATION 2 3
R
In OfPiceln) In Storage Aresle)
Legel-slar Fiie Drawers Ficor 3pace Occupled [Square Pasr)
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his Laet Precedingfail Prie
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l"!llé! DATLY REFERENCES E
approximately | 5 5
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13.

Ir ansver-lis

QUESTIONNALRE riace an "s” te the proper coluan.
Is this the Record Copy of the series?

e nd .
“res," .

PAGE

. .

14, Is there a duplication of this series in another office or agency?

15.
16.
7.
18.
19.

20.

21

22.

23.

Is the information contained 1n this seri
Attach copy of summary or publicatlon

. Does the record series contain documentat

sition of these files?

es ever summarized or published?

Does the seriés contain classified information: requlrlng security handling?
Does the series initiate, amend or terminate agency policies and procedures?
Could the function be performed if the files were lost or destroyed?

Is the series (or major portion of it) regularly microfilmed? If yes, why?

Does the record series provide data as input to an EDP file?

ion produced as EDP printout?

Has the Federal Government issued instructions governlng the retention/dispo-

Will there be a need for these records 10, 15 years from now? If yes, what?

YES
B

[]
[ ]
]
[ ]
[x)
[ )
L]
[ ]
]

[]

NO
L]

[«
[ 4
[ 4

[ ]
(x]
[x]
[x]
[x]

[x]

2. REQUIREMENTS.

a.[ ]STATE

The following requires the f

b.[ ISTATUTE OF d.[]

LIMITATICN

c.[JAUDIT

LAW PERIOD

iles to be kept 5 years:

FEDERAL
LAW

e. x| ADMINISTRATIVE
DECTSION

(Cite Law, Statute, or other reason for the ratention requirement)

Needed for reference and for scheduling conferences and workshops

f.[ JHISTORI CAL
VALUE

25. AGENCY RECOMMENDATIONS.

of each

-LJCALENDAR YEAR ~[]FISCAL YEAR

Hold in the current files aresa

————
»

]
]
]

Destroy.

- [ JOTHER

This agency recommends that the file series be cut off at the end
,then:

‘month(s)/ year(s):
Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s):

D Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cut-off.
[ ] Other: (Spec1fy) ,

(Indicate briefly ratiomale for recommendations above/or write additional remarks):

’ecords Management Officer (Signature) Date i
A doitys S [ﬁ ¢.)15KQ~1A273_, /78 OTHER REQUIRED SIGNATURES DATE
%. RécommendationsAgency Head/Designed u7£9 ~
in paragraph 25 A roved Disapproved ézq‘fz&uzﬁt 5 v v (‘ Y1 B D 3, 9
are: 74 uarion, s1.g'nee .
. [7] Approved [ ] Disapproved \1\,\&&1,&.. \\\\ \\\ s S48 OIS
STATE RECOR Seare of State/Deaignee sz '
COMMITTEE [v] Approved [ ] Disapproved : §-)3-74

ttopney General/Designee
Approved Disapproved

»y’?




